Process StepS for Code Violations — excluding weeds, motor vehicles, boats, appliance

and imminent dange

Step 1
1 day

Complaint } Courtesy letter }

Step 2
5 days

Step 3
1-14 days

Step 4
30 days

Step 5
1 day

Property Re- } Violation } Property Re-

Step 6
30 days

iCitation Mailed

Expedited
pr(?cess received and | mailed by First inspected Notice mailed inspected by First Class
per HB422 inspected Class Malil iolat by certilfied mail
and i . violation mai
updated Conducted by rsetssazt a;gg::d for remain, then_ Conducted per Owner informed of
Nuisance Code Violation Notice Owners have up timeframe maximum fine, 30
Code Enforcement owners asked to mal!ed by _ to 30 days to noted on Notice days correct
Inspectors contact staff within 5 | cerified mail. comply of Violation by violations, and
Only applies to : days Owner may (E:sgoercement Zﬁg‘;ﬂé‘;;ﬁ:‘zr pay
private property No courtesy letters /-14 additional [i?g: ?stc?;:gg;g;al Inspectors within 7 days or to
Public property  for weeds, motor days to comply after showin fie an appeal within
forwarded to vehicles, boats, can be given to roaress or 9 7 dayS to Code
other appliances, or owners that P trg dinar Enforcement Board
departments imminent danger contact staff extraordinary
conditions
. . . Make first offender Verify violation has Formally inform Verify violation Take civil penalty
GOAL In|t.|a| V|p!at|on aware of violation been corrected or owner of violation remains or has been and action against
el and compliance remains valid and specific corrected owners that ?ail 0
cprrection comply with Notice
timeframe of Violation
Document Mail thank you Mail thank you Seeking Mail thank you
OUTCOME complaint is valid letter for letter for compliance within letter for Continue to step 7
or invalid compliance compliance specified compliance
or or timeframe or
Verify PVA Continue to continue to Step 4 Re-verify PVA
ownership of Step 3 Owner may appeal ownership and
property Notice to Code continue to Step 6
Enforcement
Board with a filing
fee of $150 within
10 days
Action date 9-1-17 9-6-17 9-7-17 10-7-17 10-8-17 11-7-17



Process StepS for Code Violations — excluding weeds, motor vehicles, boats, appliances,

and imminent danger

1st Citation issued — 3 options are available:

. Step 7
ODtIOI’]QS from Issue Board
Step &, p  Order >
Staff mails board
Owner pays order indicating
reduced fine | owner paid fine
within 7 days | and must correct
indicated in violations within
1st Citation the 30 days noted
within the first
citation
10-15-17 10-18-17
P> Staff prepares
Owner appeals : report, advertises
1st Citation appeal, and Code
within 7 days : Enforcement
to Code Board hears
Enforcement | appeal at next
Board available meeting
(minimum 27 days
and maximum 60
days for hearing)
10-15-17 11-1-17
Staff mails final
>order indicating >
Owner fails to i owner failed to
pay or appeal : pay fine or appeal
1st Citation and must correct
within 7 days : violations within
the 30 days noted
within the 1st
10-15-17 citation 1.1g.17

Step 8

Property Re-
inspected

Mail thank you
letter for
compliance

or

Re-verify PVA
ownership and
continue to Step 9

11-8-17

>Appea| Hearing>

Code Enforcement
Board may assess
fine or probate
fine, grantup to
60 additional days
to correct, or both

continue to Step 9

11-28-17

Property Re-
inspected

Mail thank you
letter for
compliance

or

Re-verify PVA
ownership and

continue to Step 9
11-8-17

‘Mailed by First pp

Step 9
2nd Citation

Class mail
Owner informed of
maximum fine,
timeframe to correct
violations, and
option to either pay
fine or appeal
within 7 days to the
Code Enforcement

Board 1, g.17

Issue Board P
Order
Staff mails board
order indicating
Boards final action
at appeal hearing

Continue to step 10

11-29-17

2nd Citation
Owner informed of
maximum fine,
timeframe to correct
violations, and
option to either pay
fine or appeal

>

within 7 days to the
CEB
12-8-17

Step 10

Go to 2™ Citation
process —page 3

Skip step 11 & 12

File Lien

Process liens for
fines not paid

within 45 days of
Compliance date

1-12-18
File Lien

Process liens for
fines not paid
within 45 days of
1st Citation date

12-22-17

>

>

Step 11

g

Property Re-
inspected

Mail thank you letter
for compliance

or

Re-verify PVA
ownership

continue to Step 12

1-29-18

Go to 2m Citation
process —page 3

Skip step 12

Step 12

2nd Citation
Mailed by First

Class mail
Owner informed of
maximum fine, 30
days to correct
violations, and
option to either pay
fine or appeal
within 7 days to the
Code Enforcement

Board 2.28-18



Process StepS for Code Violations — excluding weeds, motor vehicles, boats, appliances

and imminent dange

2nd Citation issued — 3 options are available:;

Options for 24

Step 13

Step 14

Step 15

Citation: |
— P IssueBoard pp Property Re- P District Court
Order inspected
Owner pays | Staff mails 2 Mail thank you If the owner fails to
reduced fine | board order letter for correct violations
within 7 days md_lca_t'ng owner compliance within timeframe of
indicated in 2nd | paid fine and must: o 2" board order—
Citation correct violations | Re-verify PVA staff will file criminal
within the 30 days: ownership and case with District
noted within the continue to Court
first citation Step 15
12-15-17
> 12-16-17 1-9-18 1-11-18
Staff prepares
breport, advertises >Appea| Hearing»ISSu
Owner appeals | gpneal, and Code Order
2nd Citation | Entorcement Code Enforcement | Staff mails 2nd
within 7 days Board may assess :board order
Board hears S
to Code appeal at next fine or probate indicating Boards
Enforcement | ' ionje meeting fine, grantup to 60 : final action at
Board additional days to  :appeal hearing
(minimum 27days | correct, or both _
gnd rrf]aXLmum 60 | continue to Step 15 Continue to step 16
ays for hearin
3-7-18 ys for fiearing) 4-24-18 4-26-18
Staff mails 2nd Property Re-
P> Board Order > inspected g Issue Lien
i indicating owner Mail thank you
Owner fails to i 3o Y Process liens for
pay or appeal failed to pay fine letter for : X
ond Citation | Of appeal & must | compliance f"??f not %a'd .
within 7 days : pay fine & correct . or \évr:;[, (I:nt4t5' aé/sto
violations within Re-verify PVA tation date
the 30 days of 2nd | ownership and
e citation continue to Step 16
12-15-17 19-16-17 1.0.18 1-22-18

e 2nd Boardpp Property Re-

District Court
>

Step 16

132 days

inspected

Mail thank you letter
for compliance

or

Re-verify PVA
ownership

and

continue to Step 17

6-24-18

If the owner fails to
correct violations
within timeframe of
2nd board order—
staff will file criminal
case with District

>

Court
1-11-18

Step 17

Issue Lien

Process liens for
fines not paid
within 45 days of
board action

8-8-18

132 days

Step 18

District Court

If the owner fails to
correct violations
within timeframe of
2nd board order—
staff will file criminal
case with District
Court

6-26-18 298 days



